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Introduction 

The 2019 season marks the continuation of our safety program which is guided 

by Little League, Inc., Williamsport, Pennsylvania.  The purpose of this program 

is to help to prevent injuries from occurring, provide playing fields that are as 

safe as possible given the resources available, and to encourage the active 

participation of not only the League officials of all levels, but the parents as well.   

Ø Remember, safety is everyone’s job. 

Ø Prevention is the key to reducing accidents to a minimum.  

Ø Report all hazardous conditions to the Director of 

Ø Safety or another Board member immediately.  

Ø Don’t play on a field that is not safe or with unsafe playing equipment.  

Ø Be sure your players are fully equipped at all times, especially catchers 

and batters.  

Ø And, check your team’s equipment often. 

Working together, we all can make Little League play Safe 

and Fun! 
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Mission Statement 

 

The Brooklyn Little League is a non-profit organization run by 

dedicated volunteers with the purpose of providing an opportunity 

for our community’s youth to learn and play the game of baseball in 

a safe and friendly environment. 

 

Keys to Remember 

 

Ñ Responsibility for safety procedures should be that of an adult member of 

the local league. 

Ñ Make arrangements for emergency medical services, in advance, for all 

games and practices. 

Ñ First Aid training is a recommended requirement for all coaches and 

managers when medical services cannot be staged at a game. 
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Ñ No games or practices should be held when weather or field conditions 

are not good, particularly when field lighting is inadequate. 

Ñ Inspect play area frequently for holes, damage, stones, glass or other 

foreign objects. 

Ñ Only players, managers, coaches and umpires are permitted on the 

playing field during games and practice sessions. 

Ñ All team equipment should be stored within the team dugout, or behind 

screens, and not within the area defined by the umpires as “in play”. 

Ñ Establish procedures for retrieving foul balls batted out of the playing 

area. 

Ñ All players should be alert and watching the batter on each pitch during 

practice and games. 

Ñ Inspect equipment regularly and make sure it fits properly. 

Ñ During warm-up drills players should be spaced so that no one is 

endangered by wild throws or missed catches.   

Ñ All pre-game warm-ups should be performed within the confines of the 

playing field and not within areas that are frequented by, and thus 

endanger spectators (i.e., playing catch, pepper, swinging bats, etc.) 

Ñ Catchers must wear catcher’s helmet, mask, throat protector, shin guards, 

long model chest protector and protective supporter (boys) at all times 

during games, practices and pitcher warm-ups. 

Ñ Managers and Coaches may not warm up pitchers before or during a 

game. 

Ñ Head first sliding is prohibited while advancing except at Senior and Big 

League levels of play. 

Ñ During sliding practice, bases should not be strapped down. 
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Ñ Horseplay is not permitted on the playing field at any time. 

Ñ Parents of players who wear glasses should be encouraged to provide 

their children with safety glasses. 

Ñ Metal cleats are not permitted except for the “Big League Division” only. 

Ñ Player must not wear watches, rings, pins or metallic items during games 

and practices. 

Ñ Use of mouth guards is strongly encouraged, especially for pitchers and for batters when 

face shields are not provided.  Whenever possible, make sure someone at your practice or game 

has a cellular phone to use in an emergency. 
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League Contacts 

See Appendix A  - BLL League Officers 2019. 
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Policy Distribution 

In order for any policy to be effective, it must be distributed.  This Safety Manual 

and any subsequent revisions will be distributed as follows: 

Ø All League Officers and Directors 

Ø All Coaches and Managers 

Ø All Umpires 

Ø Any parent that requests a copy either verbally or in writing 

Copies will be in the: 

Ø Snack Shack 

Ø Scorers Booths 

Ø Equipment Room 

Additionally, a copy will be given to the Webmaster for posting on the League’s 

website, www.brooklynlittleleague.org. This Safety Plan shall be reviewed by the 

District Safety Officer annually. 
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Role of the Safety Officer 

 

By unanimous action of the 1965 Little League International Congress and 

subsequent ratification of the Little League Board of Directors, it is resolved that 

every chartered Little League shall appoint a Safety Officer.  This position will be 

a member of the Board of Directors for the League.  Any person wishing to 

assume the position of Safety Officer should have sufficient knowledge of 

baseball and softball to evaluate and suggest corrective measures for hazards 

without conflicting with Little League rules.  Additionally, this individual should 

have the time and interest to coordinate the safety efforts of the League. 

 

The Safety Officer serves on the League Board of Directors and reports to the 

President of the League.   

 

The Safety Officer will have the following responsibilities; 

 

Ø Develop and implement the League’s safety program. 

 

Ø Conduct spot checks of practices and games to be sure reasonable 

precautions are taken to protect all players and volunteers. 

 

Ø Ensure that first aid kits are available and emergency arrangements 

have been made for medical response, as needed. 

 

Ø Identify and control, wherever possible and unsafe conditions that 

exist at the playing fields. 

 

Ø Investigate and handle any insurance related claims. 

 

Ø Ensure that all Little League rules related to safety are being followed. 

 

All key personnel must recognize that safety is essential to the operations of the 

League and must comply with the League’s safety program as monitored and 

supervised by the Safety Officer. 
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Blood Borne Pathogens 

 

While risk of one athlete infecting another with HIV/AIDS during competition is 

close to non-existent, there is a remote risk other blood borne infectious diseases 

can be transmitted.  Procedures for reducing the potential for transmission of 

infectious agents should include, but not be limited to the following: 

Ø Use gloves or other precaution to prevent skin and mucous membrane 

exposure when contact with blood or other body fluids is anticipated. 

Ø Immediately wash hands and other skin surfaces if contaminated (in 

contact) with blood or other body fluids.  Wash hands immediately after 

removing gloves or use hand sanitizer. 

Ø Clean all blood contaminated surfaces and equipment with a solution 

made from a proper dilution of household bleach (CDC recommends a 1 

to 100 solution or other disinfectant) before competition resumes. 

Ø Although saliva has not been implicated in HIV transmission, to minimize 

the need for emergency mouth-to-mouth resuscitation, mouthpieces, 

resuscitation bags or other ventilation devices should be available for use. 

Ø Contaminated towels should be disposed of/disinfected properly. 

Ø Follow acceptable guidelines in the immediate control of bleeding and 

when handling bloody dressings, mouth guards and other articles 

containing body fluids. 

Ø Bleeding must be stopped, the open wound covered and if there is any 

excessive amount of blood on the uniform, it must be changed before 

athlete may participate. 
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Concession Stand 

 

TRAINING 

 

It is important that all individuals who work the Concession Stand are familiar 

with proper food handling procedures even though we have a minimum of 

foods that have to be cooked.  Most of what we stock is the microwavable type 

and the rest are prepackaged candies, snacks and soft drinks. 

 

The concession manager will be responsible for the training of all those who 

work the Concession Stand.   The manager will contact one or more of the 

League sponsors, who happen to be restaurants, to ensure that all appropriate 

measures are addressed regarding food handling.  If there are concerns that can’t 

be answered, the manager will contact the local health district for any needed 

clarifications or training. 

 

HAND CLEANING 

 

Since the staff at concessions stands may not be professional food workers, it is 

important that they be thoroughly instructed in the proper method of washing 

their hands.  This will be accomplished before handling of any food and will 

occur at any time after doing any activities that could contaminate your hands 

(i.e. coughing, sneezing, handling soiled surfaces, handling animals, using the 

restroom, etc.)  The following will serve as a guide: 

 

Ø Use soap and warm water. 

Ø Rub your hands vigorously as you wash them. 

Ø Wash all surfaces, including the backs of hands, wrists, between finders 

and under fingernails. 

Ø Rinse your hands well. 

Ø Dry hands with a paper towel. 

Ø Turn off the water using a paper towel, instead of your bare hand. 
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PROCEDURES 

 

The minimum age to help in the Concession Stand is 13 years of age, opening 

and closing must be supervised by an adult.  A League representative will collect 

money from the cash box at the end of the day. 

 

Startup 

When opening the Concession Stand: 

 

□ Turn CO2 valve on for soda machine, if applicable. 

□ Set up coffeepots. 

□ Start hot dog steamer. 

□ Plug in pizza ovens. 

□ Place all condiments, etc. on windowsill. 

 

Shutdown 

When closing the Concession Stand: 

 

□ Turn off CO2 valve on soda machine, if applicable. 

□ Unplug and wash coffeepots. 

□ Unplug and wash hot dog steamer.  Do not immerse base in water. 

□ Unplug pizza ovens. 

□ Wipe down counters and microwaves. 

□ Place cash box under the sink. 

□ Turn off lights and lock door. 

 

Read, carefully, instructions for each device and the preparation directions for 

the various products sold. 
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Equipment 

 

All officials must pay special attention to the equipment that the players are 

using.  Most of the team equipment is provided by the League.  All equipment is 

required to be inspected by the Equipment Manager and/or Safety Manager prior 

to distribution.   

 

It is the responsibility of the coach or manager to regularly inspect this 

equipment to ensure that it is in safe, playable condition.  Also, they must ensure 

that any items that are personal property of a player conform to the rules and 

specifications set forth by Little League Baseball.   

 

All umpires must inspect playing equipment prior to the start of any game (Rule 

3.01).  Any item that is found to be defective must be taken out of play.  The 

Equipment Manager will replace league equipment. 

 

Of special concern is the equipment used by the catchers.  Any catcher warming 

up a pitcher MUST have an approved helmet, facemask with dangling throat 

protector, glove and cup.  During a game the catcher will have an approved chest 

protector and leg protectors when behind the plate (Rule 1.17). 

 

All players should be encouraged to use protective cups, especially for infielders.   

 

All players are encouraged to use mouth guards, especially for infielders. 
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Field Inspections 

 

All umpires, managers and/or coaches are 

responsible for checking field safety conditions 

before each game.   

 

The Field Safety Checklist form should be 

completed and forwarded to the League Safety 

Officer within 24 hours whenever any discrepancies 

are noted.  If possible, the inspector should try to 

correct the condition immediately to ensure a safe 

playing area.   

 

See Appendix B - Field Inspection Form. 
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Incident Reporting 

 

What to Report  

An incident that causes any player, manager, coach, umpire, or volunteer to 

receive medical treatment and/or first aid must be reported to the Safety Officer. 

This includes even passive treatments such as the evaluation and diagnosis of the 

extent of the injury or periods of rest. 

When to Report  

All such incidents described above must be reported to the Safety Officer within 

48 hours of the incident. The Safety Officer for 2019 is Galliehue Blevins, and he 

can be reached at the following: 

 

Cell Phone: 860-303-0082 

Home Phone: 860-779-0476 

Email: galliehue@yahoo.com  

How to Make the Report 

Complete the Incident Report form, Appendix C. 

If that is not available, at a minimum, the following information must be 

provided via telephone: 

Ø The name and phone number of the individual involved.  

Ø The date, time, and location of the incident. As detailed a description of 

the incident as possible.  

Ø The preliminary estimation of the extent of any injuries. 

Ø The name and phone number of the person reporting the incident. 

Be sure to complete the Incident Report for ALL injuries and get it to the Safety 

Officer immediately after reporting the injury.  DO NOT SEND THE FORM TO 

LITTLE LEAGUE. 

Safety Officer’s Responsibilities 

Within 48 hours of receiving the incident report, the Safety Officer will contact 

the injured party or the party’s parents and;  
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Ø verify the information received 

Ø obtain any other information deemed necessary 

Ø check on the status of the injured (i.e., Emergency Room visit, doctor’s 

visit, etc.);  

Ø will advise the parent or guardian of the League’s insurance coverage and 

the provisions for submitting any claims. 

If the extents of the injuries are more than minor in nature, the Safety Officer 

shall periodically call the injured party’s family to:  

Ø check on the status of any injuries, and; 

Ø check if any other assistance is necessary in areas such as submission of 

insurance forms, etc. until such time as the incident is considered “closed” 

(i.e.: no further claims are expected and/or the individual is participating 

in the league again). 

 

Insurance Claim Forms 

 

Insurance Claim Forms will be provided to the parent or guardian as necessary 

by the League Safety Officer.  See Appendix D, E, F, and G. 

Please remember the parent or guardian’s insurance is primary.  The leagues 

insurance program is secondary and subject to a $50 deductible.  The League 

Safety Officer will provide assistance to parents and individuals on filing of 

claim information and will act as a liaison with the insurance carrier. 

DO NOT SEND THE FORM INTO WILLIAMSPORT. SEND IT TO THE 

LEAGUE’S SAFETY OFFICER. 

If you have any questions on whether or not the form needs to be completed or 

you have problems in filling it out, contact the League Safety Officer. 

A sample copy of the form is also available on the “Forms” page off the 

“Handouts” page of our website: www.ctdistrict11.org. 



Brooklyn Little League 

BLL Safety Manual v.1 2019 

  17 of 29 

Injuries 

 

One of the problems that any League official will have to deal with is an injury.  

It does not matter whether it’s to a player, coach, umpire or spectator.  The goal 

of the League is to ensure that timely care is provided to those who are involved.  

It is the home team manager’s responsibility to ensure that emergency medical 

care is provided at each game.  This does not mean that the manager must 

necessarily be the caregiver, but he or she must know some basics.   

 

Do’s Don’ts 

v Reassure and aid children who 

are injured, frightened, or lost. 

v Provide, or assist in obtaining, 

medical attention for those who 

require it. 

v KNOW YOUR LIMITATIONS. 

v Check and Carry your first-aid 

kit to all games and practices. 

v Use PRICES – Protection, Rest, 

Ice, Compression, Elevation, 

and Support. 

v Have your players “Medical 

Clearance Forms” with you at 

all times. 

v Make arrangements to have a 

cellular phone available when 

your game or practice is at a 

facility that does not have any 

public phones. 

v Administer any medications. 

v Provide any food or beverage.  

Water might be provided if 

medically safe to do so. 

v Hesitate in giving aid when 

needed. 

v Be afraid to ask for help if you’re 

not sure of the proper 

procedures. 

v Leave an unattended child at a 

practice or game. 

v Hesitate to report any present or 

potential safety hazard to the 

Director of Safety immediately. 

v Transport an injured individual, 

get an ambulance if needed. 

 

 

Report it to the Safety Officer (see Accident Reporting section of this manual). 

 

During the annual Managers/Coaches meeting, which is held just prior to the 

start of the season, a Connecticut Certified Emergency Medical Services 

Instructor or a Medical Officer from the local fire or ambulance agency will 

conduct a review of essential procedures to be followed in case of an injury.  See 

Appendix D for Training Schedule. 
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Calling for Help 

 

Whenever there is a loss of consciousness or it is 

suspected or there is a serious injury, 911 must be 

called.   

 

Sometimes a conscious victim will tell you not to 

call an ambulance, and you may not be sure what to do. Call 9-1-1 anyway and 

request paramedics if the victim: 

• Is or becomes unconscious. 

• Has trouble breathing or is breathing in a strange way. 

• Has chest pain or pressure. 

• Is bleeding severely. 

• Has pressure or pain in the abdomen that does not go away. 

• Is vomiting or passing blood. 

• Has seizures, a severe headache, or slurred speech.   

• Appears to have been poisoned. 

• Has injuries to the head, neck or back. 

• Has possible broken bones. 

 

If you have any doubt at all, call 9-1-1- and requests paramedics. 

 

Also call 9-1-1 for any of these situations: 

• Fire or explosion 

• Downed electrical wires 

• Swiftly moving or rapidly rising water 

• Presence of poisonous gas 

• Vehicle Collisions 

• Vehicle/Bicycle Collisions 

• Victims who cannot be moved easily 

  

See Appendix G – Emergency Contact Procedures, Appendix H – Field Map.  
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Injury Prevention 

Warm up and cool down to prevent 

injuries. 

 

This is an old coaches’ saying that still 

holds true today.  Simply having a team 

show up and throw the ball around prior 

to a game does not prepare them to play.  

Baseball is a classic example of short bursts of energy that take maximum effort.  

All too often, players are injured, not from being struck by a ball or bat, but from 

muscle pulls, strains or sprains.  These are the most preventable injuries by 

simply doing some pre-game warm-ups. Each coach or manager is responsible 

for the safety of each player, and that includes minimizing the risk of injury 

 

Dynamic Warm-up 

 

Warm up to Throw.  Don’t Throw to Warm Up! 

 

For younger players, 10 minutes total of blood pumping, body-moving activity 

can help raise the body’s core temperature and loosen up muscles for the practice 

or game. Older players may need 15 minutes of warm-up. These are not static 

stretching exercises, but active dynamic warm-ups. 

 

Start by having players run from foul pole to foul pole, then do some agility 

exercises: 

 

Ø High knees (short jog, lift knees high), 

Ø Butt kicks (short jog, try to kick feet backwards up toward bottom), 

Ø Karaoke run (crossover steps laterally), 

Ø Jumping jacks (standard), 

Ø Arm windmills (forward and reverse), 

Ø Neck circles (left & right, full rotation). 

 

Then Cool Down 

 

After a practice or game, don’t just send your kids home. Some suggestions 

include: run a lap around the field, then sit in a circle and stretch muscles to get 

fresh blood in them, and help strengthen them arm windmills, neck circles and 
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hurdler’s stretches for the quads and glutes (thighs and bottom).  Twisting 

exercises that stretch the side muscles and back are also effective for use in 

cooling down. 

 

A good cool down will help cool the muscles and slow the heart rate. 

 

Warm ups are a good time for players to visualize what they will be doing: 

hitting, pitching, throwing out base runners, etc. Cool downs are a time to reflect 

on the practice on what went well, and what may need improvement. But above 

all, these tips can keep players playing, and not sidelined with muscle injuries. 

 

Additional assistance may be obtained from any school gym teacher or athletic 

trainer, as needed. 
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Managers, Coaches, and Umpires 

 

The most basic fundamental that any coach, manager or 

umpire must master is a working knowledge of the rules of 

Little League Baseball.  Even though many of the rules are 

similar to other levels of play, there are specific areas that 

Little League has that must be adhered to.   

 

Each volunteer official will be given a current copy of the 

Little League rules at the start of the season.  Any changes 

or clarifications will be discussed at the general meetings of 

the League to ensure uniformity of compliance with those 

rules.  (Just a reminder, by our by-laws, Managers MUST be at or be represented 

at every meeting)  It is expected that all League officials will comply with these 

rules. 

 

New coaches and managers starting with the League will be asked to review 

“Know Your Baseball/Softball” materials and view the accompanying videotape.  

This can be obtained from the League President.  This material provides the basic 

overview of Little League and how the manager or coach should train their 

teams in the fundamentals.  Additionally, various clinics are available through 

District 12 on coaching, scorekeeping and injury prevention.  Simply go up on 

the District 12’s web site www.district11.org for times and locations.  All coaches 

and managers are strongly encouraged to attend these sessions on a periodic 

basis to refresh and maintain their coaching skills.  A representative of each team 

will be required to attend at least one coaching clinic and one first aid clinic each 

year.    See Appendix I – Training Schedule, for the training schedule for 2018.  

The league may update the training schedule as the year progresses to provide 

additional training.    

 

Umpires also have a variety of programs available to them, not only through 

District 12 but also through Eastern Region Headquarters in Bristol.  Numerous 

clinics and schools are available.  Any new umpires in the League must meet 

with the Umpire-In-Chief to ensure that umpiring fundamentals are reviewed 

and practiced during early season scrimmages. 
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Lightening 

 

With a thunderstorm, IF YOU CAN HEAR THE THUNDER, YOU CAN BE HIT 

BY LIGHTNING. 

 

Once the leading edge of a thunderstorm approaches to within 10 miles, you are 

at immediate risk due to the possibility of lightning strokes coming from the 

storm’s overhanging anvil cloud. 

 

On the average, thunder can only be heard over a distance of 3 

to 4 miles, depending on humidity, terrain, and other factors.  

This means that by the time you hear the thunder, you are 

already in the risk area for lightning strikes. 

 

The ultimate truth about lightning is that it is unpredictable and 

cannot be prevented.  Therefore, a manager, coach or umpire who feels 

threatened by the approaching storm should stop play and get the kids to safety, 

regardless of whether or not the lightning can be seen or not, or the 15 second or 

less time between the flash and the sound has occurred. 

 

For the majority of participants, the best area for them to seek shelter is in a fully 

enclosed vehicle with the windows rolled up.  Avoid high places and open fields, 

isolated trees, unprotected gazebos, dugouts, flagpoles, light poles, bleachers, 

metal fences, and water. 

 

When in doubt, the following rule of thumb should be applied: 

 

WHEN YOU HEAR IT – CLEAR IT! 

 

WHEN YOU SEE IT – FLEE IT! 
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Parents 

 

Parents are expected to sign and comply with the Brooklyn Little League Parent 

Participation and Code of Conduct.  See Appendix J and K. 

 

Parents are encouraged to subscribe to Little League Baseball’s electronic news 

letters available at www.littleleague.org. 

 

Storage Sheds 

 

The following applies to all of the storage sheds used by the League and apply to 

anyone who has been issued a key by the League to use those sheds. 

Ø All individuals with keys to the League equipment sheds (i.e., Managers, 

Umpires, etc.) are aware of their responsibilities for the orderly and safe 

storage of rakes, shovels, bases, etc. 

Ø Before you use any machinery located in the shed (i.e., lawn mowers, 

weed whackers, lights, scoreboards, public address systems, etc.) please 

locate and read the written operating procedures for that equipment. 

Ø All chemicals or organic materials stored in League sheds shall be 

properly marked and labeled as to its contents. 

Ø All chemicals or organic materials (i.e., lime, fertilizer, etc.) stored within 

these equipment sheds will be separated from the areas used to store 

machinery and gardening equipment (i.e., rakes, shovels, etc.) to minimize 

the risk of puncturing storage containers. 

Ø Any witnessed “loose” chemicals or organic materials within these sheds 

should be cleaned up and properly disposed of as soon as possible to 

prevent accidental poisoning. 
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Spectators 

 

 
 

Recent events from around the country have indicated that the threat of violence 

against sports officials, coaches and managers from spectators is an all too real 

possibility.  The League does not condone this type of activity in any manner and 

the following guidelines are established to try and prevent any unfortunate 

situations. 

 

If a spectator is becoming excessively loud and unruly or it is felt that they might 

threaten or act in a violent manner, the umpire of the game will immediately 

stop play.  After play is stopped, the umpire will consult with the team managers 

to try and determine if the spectator is affiliated with either team.  If this is the 

case, the manager will be asked to speak with the offending individual to try and 

calm them down.  If this does not work, at the umpire’s discretion, the game will 

be called and the incident referred to the Executive Board of the League for 

possible action, up to and including forfeiture. 
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If the individual cannot be identified with a team or the officials at the game feel 

that the individual poses a real threat to the safety of any player, official or 

spectator, the State Police will be immediately notified to deal with this person.  

Under no circumstances should any League official attempt to restrain or get into 

a confrontation with an unruly individual. 

 

Our goal is to ensure a safe and enjoyable environment for everyone. 
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Use of Photographs or Images of Players 

 

Player photographs may be used on the Brooklyn Little League Website.  

However, we will endeavor to abide by the following rules: 

Whenever possible, photos will not show any identifying characteristics of any 

individual player. 

 

Whenever possible, permission will secured from the parent or legal guardian 

for use of the image by written consent, either through the Photo Release form, 

see Appendix L, or other written documentation.  These release forms will be 

held by the president of the league. 
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Volunteers 

 

In keeping with Little League Baseball, Inc., Rule 1(c)8 and 1 (c)9, the League 

requires that adult volunteers complete a “Volunteer Application” form, see 

Appendix M.  Once completed, the President of the League will maintain the 

forms.  The League will conduct a background check prior to the individual 

assuming their duties for the current season. 

 

As a minimum, the following positions will be required to complete this form: 

 

Ø All League Board of Directors. 

Ø All managers and coaches. 

Ø Any other person, volunteer or hired worker who provide regular service 

to the League and/or have repetitive access to or contact with players or 

teams. 

 

Any individual that refuses to complete a volunteer application will be 

prohibited from participating in the League’s programs.  Additionally, if a 

background check shows that there has been a conviction for a child related issue 

in accordance with the Little League regulations, that individual will be 

immediately removed from that position and prohibited from participating in 

the League’s programs. 

 

All volunteers are encouraged to subscribe to Little League Baseballs’ electronic 

newsletters available at www.littleleague.org. 
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Appendix 
 

See Attached Documents. 


















